
EMPLOYMENT AGREEMENT FOR 

DIRECTOR OF BUILDINGS AND GROUNDS 

 

This Employment Agreement (“Agreement”) is entered into by and between the School Board of 

Independent School District No. 2144 (“District”) and Andy Wilhelmy (“Director”). In 

consideration of the mutual promises contained in this Agreement, the District and the Director 

agree as follows: 

 

ARTICLE I 

NATURE AND DURATION OF EMPLOYMENT 

 

Section 1: Position. The District will employ the Director to perform the duties of a Director of 

Buildings and Grounds. 

 

Section 2: Duration and Termination of Agreement. This Agreement establishes the terms and 

conditions of employment that will apply to the Director until June 30, 2024. This Agreement will 

automatically expire and the employment relationship will automatically end on June 30, 2024, 

unless the parties enter into a new written agreement extending the employment relationship 

beyond that date. This is an at-will agreement. 

 

ARTICLE II 

DUTIES AND OUTSIDE ACTIVITIES 

 

Section 1: Job Duties. The Director must faithfully perform all duties that are described in the 

District’s job description for a Director of Buildings and Grounds. In addition, the Director must 

faithfully perform all services that the School Board or the Superintendent prescribes or assigns to 

the Director, regardless of whether those services are specifically described in this Agreement or 

in the job description. Regular and prompt physical attendance is an essential function of the job. 

 

Section 2: Duty to Comply with Laws and Policies. The Director must comply with all 

applicable federal and state laws. The Director must also comply with all rules, regulations, and 

policies of the School Board and the State of Minnesota, including those rules, regulations, and 

policies that currently exist and any that are established or amended during the term of this 

Agreement. 

 

Section 3: Duty of Loyalty. The Director agrees to perform his job duties diligently, in good faith, 

and to the best of his ability with loyalty to the District. The Director must devote full time and 

due diligence to the affairs and the activities of the District. The Director may not, directly or 

indirectly, participate in any action or conduct that conflicts in any respect with the interests of the 

District, and the Director may not engage or participate in any action or conduct that is inconsistent 

with the Board’s policies or actions, his duties as the School Director of Buildings and Grounds, 

the basic educational mission of the District, or the desired image of the District. 

 

ARTICLE III 

COMPENSATION 

 

Section 1: Annual Salary. During the 2022-2023 school year, the District will pay the Director a 

gross annual salary of ninety thousand eighty-six dollars ($90,086). During the 2023-2024 school 

year (July 1 to June 30), the District will pay ninety-three thousand, two hundred thirty-nine dollars 

($93,239).
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The District will pay the Director’s gross annual salary in roughly equal installments, less 

applicable withholdings and deductions, based on the District’s regular payroll schedule. Each 

installment will be made after the period in which the salary was earned. If this Agreement is 

terminated during the middle of a pay period, the salary paid to the Director for that period will be 

prorated and decreased to reflect the number of days actually worked. 

 

Section 2: Exempt Status. The Director of Buildings and Grounds position is a full-time position 

with exempt status under the Fair Labor Standards Act and Minnesota law. The Director’s regular 

workday is expected to be eight (8) hours in length, but the Director is expected to work the number 

of hours necessary to perform his job duties and to meet the professional expectations of the job. 

In light of the exempt status of the position, hours worked in excess of a forty-hour workweek will 

not result in any overtime pay. 

 

Section 3: TSA Matching Payments. During each school year covered by this Agreement, the 

District will match the Director’s contributions to a qualifying tax-sheltered annuity (“TSA”) on a 

dollar-for-dollar basis, up to a maximum of three thousand dollars and zero cents ($3,000.00). The 

District’s matching contribution will be paid out on each payroll to meet the maximum 

contribution, provided that the Director continues to be employed by the District on that date. The 

District will not be required to make the matching payment if either the Director or the District 

terminates the employment relationship before June 30. Once the District has made a matching 

payment to the TSA, the matching payment will become the property of the Director. 

 

Section 4: Responsibility for TSA Contribution Limits. The Director and the annuity 

companies involved are solely responsible for ensuring that the Director’s total contributions to 

the TSA 403(b) plan do not exceed the limits established under Section 403(b) of the Internal 

Revenue Code, as amended, and Minnesota law. The Director hereby waives any right that he 

might otherwise have to bring a claim against the District for any issue related to whether the 

contributions exceed the limits established by law. 

 

ARTICLE IV 

WORK YEAR, HOLIDAYS, AND LEAVES 

 

Section 1: Work Year: The Director’s work year will begin on July 1 and end on June 30th, 

consisting of at least two hundred sixty (260) duty days, with the specific days being determined by 

the District. In addition, the Director must be on duty during any emergency, natural or unnatural, 

unless he is otherwise excused by the Superintendent or the School Board. 
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Section 2: Paid Holidays. The Director will annually be entitled to the following twelve (12) paid 

holidays, if they occur while this Agreement is in effect: 

 

Independence Day (2) New Year’s Eve Day 

Labor Day New Year’s Day 

Thanksgiving Day Monday of mid-winter break 

Day after Thanksgiving Good Friday 

Day before Christmas Memorial Day 

Christmas Day 

 

Section 3: Vacation. The Director of Buildings & Grounds shall earn (on July 1 of each year) 

twenty (20) days of paid vacation each contract year for the upcoming year. Upon retirement, 

resignation or termination of employment, up to fifty (50) unused accumulated vacation days shall 

be paid at his current daily rate of pay 

To the extent permitted by law, at the end of each calendar year, the Director may ask the Board to 

pay out up to five (5) days of unused vacation. The value of an unused vacation day will be the 

equivalent of the Director’s daily rate of pay at the time the vacation days are earned as determined 

by a divisor of 260 days. 

 

Section 4: Personal Leave. The Director will earn 3 days of personal leave during each fiscal 

year. Personal leave in non-accumulative. 

 

Section 5: Sick Leave. The Director will earn 1.25 days of sick leave for each month (15 annually) 

that he works for the District pursuant to this Agreement. The Director may accumulate up to one 

hundred (100) days of sick leave. Upon termination of this Agreement, the Director is not entitled 

to any compensation for any unused days of sick leave.  

 

Section 6: Bereavement Leave. The Director may take five (5) days of bereavement leave with 

pay in connection with the death of a member of the Director's immediate family. This leave is 

not deducted from sick leave. For purposes of this Agreement, “immediate family” means spouse, 

domestic partner living in the home, grandparent, parent, child, grandchild, brother, sister, aunt, 

uncle, niece, nephew, or the spouses, grandparent, parent, child, grandchild, brother, sister, aunt, 

uncle, niece, nephew or other relative living in the same household. Paid bereavement leave for 

deaths outside the Director’s immediate family may be granted at the discretion of the 

Superintendent. Upon termination of this Agreement, the Director is not entitled to any 

compensation for any unused days of bereavement leave. 

 

Section 7: Jury Duty. If the Director serves on jury duty while this Agreement is in effect, he 

will receive full pay from the District, provided that he submits to the District any compensation 

he received from being called to sit as a juror. 

 

 

ARTICLE V 

INSURANCE 

 

Section 1: Group Health and Hospitalization. The District will select and offer at least one 

traditional group health and hospitalization insurance plan to the Director and one high deductible 

group health and hospitalization insurance plan. 
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A. If the Director selects single coverage under a traditional plan, the District will 

contribute up to eight thousand dollars ($8,000) each fiscal year towards the 

premium. 

 

B. If the Director selects dependent (family) coverage under a traditional plan, the 

District will contribute up to nineteen thousand five hundred dollars ($19,500) each 

fiscal year towards the premium. 

 

C. If the Director selects single coverage under a high deductible group health and 

hospitalization insurance plan, the District will contribute up to eight thousand 

dollars ($8,000) each fiscal year towards the premium and two thousand dollars 

($2000) to the Director’s HSA or VEBA. The district’s contribution to the HSA or 

VEBA will be done in two installments, the first on or about October 15th and the 

second on or about February 28th. 

 

D. If the Director selects dependent (family) coverage under a high deductible group 

health and hospitalization insurance plan, the District will contribute up to 

($17,500) seventeen thousand five hundred dollars each fiscal year towards the 

premium and four thousand dollars ($4,000) to the Director’s HSA or VEBA. The 

district’s contribution to the HSA or VEBA will be done in two installments, the 

first on or about October 15th and the second on or about February 28th. 

 
 

E. To the extent that the cost of any monthly premium exceeds the amount of the 

District’s contribution, the Director must pay, and hereby authorizes the District to 

automatically deduct, the remaining amount of the premium through payroll 

deduction. 

 

Section 2: Dental. The District shall offer the Director a single, family or family with ortho dental 

insurance coverage plan under the school districts group plan at the expense of the school district. 

 

Section 3: Life Insurance. The School District shall provide a group term life insurance plan for 

the Director of Buildings and Grounds in the amount $220,000 payable to the Director of Buildings 

and Ground's named beneficiary, at the expense of the School District 

 

Section 4: Long Term Disability Insurance. The District will pay the full amount of the monthly 

premium for a long-term disability (“LTD”) insurance plan selected by the District. 

 

Section 5: Minnesota State Retirement System (“MSRS”) Post-Retirement Health Care 

Savings Plan. 

 

The Director of Buildings and Grounds will have a contribution made by the District to their 

individual account with the MN State Retirement Post-Retirement Health Care Savings Plan in the 

amount of $1000 annually.   

 

Section 5: No Claims Against the District. The District is not promising or guaranteeing that 

any particular claim will be paid or covered by insurance. The District’s only obligation is to select 
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an insurance plan and to make the premium contributions that are stated in this Agreement during 

the term of this Agreement. The eligibility and coverage of the Director and any dependents will be 

governed entirely by the terms of the applicable insurance policy. No claim may be made against 

the District as a result of the denial of a claim or the denial of any insurance benefits if the District 

paid the premiums described in this Agreement. Subject to any applicable requirements of federal 

or state law, the District’s obligation to make any contribution toward the cost of any insurance 

premium described in this Agreement will cease immediately upon the expiration of this Agreement 

or in the event that the Director’s employment ends for any reason. 

 

ARTICLE VI 

PROFESSIONAL DUES AND CONFERENCES 

 

Section 1: Professional Dues. The District will pay the cost of professional dues for state and 

national organizations that the Superintendent approves in advance for the Director’s position. 

 

Section 2: Conferences and Travel. The District will pay or reimburse the Director for actual, 

reasonable, and necessary expenses associated with the Director’s travel to and from, and 

attendance at, professional conferences and meetings, provided that the Director’s attendance is 

required or authorized in writing by the Superintendent in advance. The Superintendent retains 

the ultimate discretion to approve or deny any expense on the ground that it is unreasonable. 

 

Section 3: Automobile Mileage Reimbursement. The School Board recognizes that the Director 

may need to use his personal vehicle to travel for District business. The District will reimburse the 

Director for business use of his personal vehicle while in the performance of his duties as the 

Director of Buildings and Grounds, excluding miles driven while commuting to and from work. 

Reimbursement will be at the maximum allowable IRS rate per mile. To obtain reimbursement, 

the Director must submit a signed mileage claim form that conforms to all legal requirements and 

any applicable District policies and procedures. 

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1: Choice of Law and Severability. This Agreement is governed by the laws of the State 

of Minnesota. If any part of this Agreement is construed to be unenforceable or in violation of any 

applicable law, the remaining portions of the Agreement will remain in full force and effect. 

 

Section 2: Entire Agreement. This Agreement reflects the entire agreement between the Director 

and the District. No party has relied upon any statements or promises that are not expressly stated 

in this Agreement. The terms of this Agreement are contractual and supersede any and all prior 

agreements between the parties and any inconsistent provisions in any employee handbooks or 

policies. The Director understands and agrees that any handbooks or policies adopted by the 

District do not create an express or implied contract. No waiver or modification of any provision 

of this Agreement will be valid unless it is in writing and signed by both parties. A copy of this 

Agreement has the same legal effect as the original. 

 

IN WITNESS WHEREOF, the parties have entered into this Agreement on the dates shown above 

their signatures. This Agreement will not become effective unless and until it is approved by the 

District’s School Board and is signed by both parties. 
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Andy Wilhelmy INDEPENDENT SCHOOL DISTRICT 

NO. 2144, CHISAGO LAKES 

 

I have subscribed my signature I have subscribed my signature 

this   day of  , 2022. this   day of  , 2022. 

Director of Buildings and Grounds Mark Leigh, School Board Chair 

I have subscribed my signature 

this   day of  , 2022 

Danielle Strenke, School Board Clerk 

RASW: 170184 


